


SPECIAL ACHIEVEMENT
AND

MANAGER AWARDS CALENDAR
DUE DATES:
October 15
Chair of Personnel Standards Committee is responsible for ensuring the Announcement and Nomination Forms are distributed to all CACASA members and to the liaisons of CDFA, and DPR by this date.

December 31
All nominations are to be submitted, by this date, to the Chair of Personnel Standards using the Nomination Forms as provided in the CACASA Handbook (pg 44 & 45).

January 15
Chair of Personnel Standards will appoint a member from each Regional Association (who may or may not be a member of the Personnel Standards committee) to serve on the Nomination Review Panel. The Review Panel shall also include a representative from CDFA and DPR (may or may not be the liaison).
Interim Meeting
The Nomination Review Panel shall meet prior to the Annual Spring Conference to review the nominations and make a recommendation for approval or disapproval. The Panel’s recommendation and all forms shall be then forwarded to the Chair of Personnel Standards It is recommended that the Panel meet at the Interim Meeting between the Winter Meeting and the Spring Conference.

Spring Conf.
The Special Awards Committee, appointed by the CACASA President, shall meet during the Spring Conference to give a final review and recommendation to the CACASA Board of Directors. The Chair of Personnel Standards shall be responsible to report all final recommended award nominees to the CACASA Board of Directors.
Invitation(s)
The CACASA President shall send letter(s) of invitation to the recipient(s) 45 days prior to the opening session of the Board of Directors at the Winter Meeting.
Winter Meeting
Presentation of awards; the Chair of Personnel Standards shall coordinate presentations with CACASA, CDFA, and DPR.

* The Chair of Personnel Standards shall be an ex-officio member of any subcommittee or panel formed for the purpose of considering awards by CACASA for special achievement, unless appointed by his/her respective Regional Association to be their representative.
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